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1. O6ume mono:xenns

1.1.HacTosiimee monoxeHne o MOMKHOCTHOM HHCTPYKIUM PabOTHHKOB (maiee — HOJIOXKEHHE)
Mynununansnoro  GromkerHOro 00pa3oBaTeNIbHOTO  yUPEKICHHUS «Herckuit cag Ne 6
«Connsiikoy r.Hypnar Pecny6nuxu Tarapcran» (nanee — nerckuit caz) pa3paboTaHO B IENsAX
DPETYJIMPOBAHMS B3AHMOOTHOIICHHH MeXTy paGOTHUKOM U paboTORaTe EM.

1.2.Hacrostimee monosxenue OTIPEIIEIIACT OCHOBHBIC TPEGOBaHUS K CTPYKType H COIEPKAHHUIO
AOJDKHOCTHOW HHCTPYKIMH pPabOTHHKOB AETCKOTrO cana, a TaKKe K Ipolenype paspaGoTKu
AOIDKHOCTHEIX WMHCTPYKIMEH, MOPAIKY WX IPHHATHS, YTBEPXKICHWS, BHECEHHS B HHUX
JIOTIOJIHEHUH ¥ U3MEHEHUIA.

2. TlousTue N0/KHOCTHOM HHCTPYKIHH
2.1.JlomKHOCTHAs HHCTPYKLHS paboTHHKa IETCKOro cafa (Hanee — JOIDKHOCTHAS HHCTPYKIIHS) —
JIOKaJIbHBI HOPMATHBHBIA aKT, OCHOBAHHEIA Ha HOpMax 3aKOHOZATENbCTBA OQUIMATHLHEIN
IPaBOBOH JOKYMEHT, periaMeHTHPYIOLIHit OpraHH3alMOHHO-IIPABOBOE TIOJOXKEHHE PabOTHWKA
ACTCKOTO C€ajia, €T0 00S3aHHOCTH, IpaBa, OTBETCTBEHHOCTD, 00eCTIeYnBAOIIHUIA YCIIOBUS IS €ro
3 eKTHBHOR PabOTHI MY OCYIIECTRICHHH UM TPYAOBOH HEATEIFHOCTH COITIACHO 3aHUMAEMO
JOJDKHOCTH.
2.2.JIoXHOCTHAS MHCTPYKLHS SBIISETCS HOPMAaTHBHBIM JIOKAJIbHBIM aKTOM JETCKOTO Caja,
PEryIHpYIOIIM ~ OTHOIICHMS B pPaMKaX AETCKOr0 caja, colepxamuM 001e00I3aTeIbHEIE
TIpaBAJTA MOBENCHUS JUII BCEX WIH HEKOTOPHIX YYAaCTHHKOB 00pa30BaTeNbHBIX OTHOIIEHMI,
PACCINTAHHEIM HA HEOJHOKDATHOE INPHMEHEHHE, YTBEP)KIACHHBIM IIPUKA30M 3aBEIYIOIIETO
JETCKOro caza.
2.3.J10MKHOCTHAS HHCTPYKIMS COCTaBIISETCS. TI0 K&XKJIO! IITaTHOH JTOIDKHOCTH JETCKOTO cajia
00BsiBIIsETCS PaGOTHHKY IOJ PacIuCKy TpH 3aKTIOYCHAN TPYTOBOTO JOTOBOPA, & TaKKe opu
IICPEMCIICHUN HA NPYIyI0 HODKHOCTE M IIPM BPEMEHHOM HCIIOJIHEHHH 00s3aHHOCTEH 110
JOJDKHOCTH.
2.4.JI0/DKHOCTHAs HHCTPYKITHS pa3pabaThiBacTes UCXOAs U3 33/1a4 ¥ QYHKIIMI, BO3JIOKEHHBIX HA
KOHKPETHOTO pabOTHUKA, B COOTBETCTBHH CO IITATHELIM pacnucanueM. [IpaBunamu BHyTpeHHeTO
TPYROBOTO pacropsiika AETCKOTO Cajd, ¢ COOMIONEHIEM Koncturynmu Poccuiickoit ®eneparm,
Tpynosoro komexca Poccuiickoit ®eneparyu U HHEIX HOPMaTHBHO-IIPABOBLIX aKTOB.
2.5.0cHOBOM JyI1 Pa3spabOTKA JTOIDKHOCTHEIX MHCTpYKIMeH sBismrores «Kpamubukanuonnsie
XapaKTCPUCTHKU JOJDKHOCTEH pabGOTHHKOB 06pasoBanmsy Emuaoro KBaTH(PUKAIIMOHHOTO
CIPaBOYHHUKA JIOJDKHOCTEH PYKOBOAMTENEH, CHEHUAIHCTOB H CIIyXaIlUX, YTBEPKIACHHOTO
[Ipukazom Munucrepcrsa 3APaBOOXPAHCHHS PYKOBONMTEICH, CIENHAINCTOB M CIIy)KALUX,
yIBepXKHeHHOro IlpwkasoM Munnucrepcrsa 3APaBOOXPAaHEHHS] W CONMATBHOTO pPa3BHTHS
Poccuiickoit Denepanuu ot 26 aBrycra 2010 r. No 716 H.

3. TpeboBanus, npegbsBisieMble K CTPYKTYpe H COAEP:KAHUIO NOJLKHOCTHOI
HHCTPYKIUH
3.1.omwxHOCTHAS MHCTPYKIHSA COCTOUT U3 CIICAYIOMHUX 00SA3aTENbHBIX PA3/IeIoB:
- O6mue mosoXxeHus
- JIOTDKHOCTHEIE 00S3aHHOCTH
- IIpaBa
- OTBETCTBEHHOCTE
3.2. B pasnene «OOIIHe TONOXKEHHUSY:
- yCTaHaBNHBaeTCs cepa AeITeIbHOCTH JaHHOTO CICLUAIIHCTA,;
- YCTaHaBIIMBACTCS MOPSANOK €r0 HA3HAYEHHS M OCBOGOXKIEHHS OT 3aHUMAeMO JOJDKHOCTH,
- YCTaHAB/IMBACTCA 3aMELUECHHUE 110 TOJDKHOCTH BO BPEMst OTCYCTBHUSI;
-OIPENCIIOTCA  KBAIM(DUKAMOHHEIE  TpeGoBaHmMS (TpeboBaHHs, IpenBABIAEMBIE K
0o0pa3oBaHmI0 H CTaxy pabOTHI), MOXYMHEHHOCTh CIENHUATHCTOB M JOJDKHOCTHBIE JIMIA,
KOTOPBIMH OH PYKOBOJIHT,




- MepeduCIAIOTCS IPABOBBIE aKTHl ¥ HOPMATHBHBIC JOKYMEHTBI, KOTOPBIMH [OJDKCH
PYKOBOJICTBOBATHCS CIIENHAIACT B CBOCH IESATCITHHOCTH.

B pasgen MoOryT OBITH BKIIOYEHBI TpeOOBAHUS U IOJIOKCHHMS, KOHKPETH3MPYIOIMC U
YTOUHSIOIINE CTATyC HODKHOCTHOIO JIALA ¥ YCIOBUS €TI0 JAEATENIbHOCTH.

3.4. Pasmen «JlOJDKHOCTHEIE OOS3aHHOCTH» COJAEPXHMT IIEPEUeHb OCHOBHBIX (QYHKIMH
JIOJDKHOCTHOTO JIMIA, 4 TAKIKE YKa3hIBAIOTCS 00S3aHHOCTH JO/DKHOCTHOTO JIUIA, BO3JIAracMbIC Ha
Hero, ykaseiBaercs (GopMa €ro ydJacThs B YIPaBICHYECKOM IpoLecce (oCyIIECTBIIIET,
PYKOBOIMT, YTBEPXKIAeT, OOECIEUMBAET, IIOATOTABIMBACT,  PACCMAaTPHUBACT, HCIIONHACT
KOHTPOJIMPYET, COTTIACOBBIBAET, IPECTABIIAET, KYPUPYET U T.J1.).

3.5. Pasmen «IIpaBa» CONEPXKHT I€pedeHb IIpaB, NPEJOCTABILIEMBIX CICIHUAIACTY LA
BBITIOJTHEHHS BO3JIOKEHHEIX Ha HEro QYHKIHH 1 00s3aHHOCTEH.

3.6. B pasgene «OTBETCTBEHHOCTHY» YCTaHABIMBAIOTCS BHIBI  OTBETCTBCHHOCTH 32
HECBOEBPEMEHHOE ¥ HEKAUECTBEHHOE BBIMOJIHCHHE CIEIHAIMCTOM JODKHOCTHBIX 00s3aHHOCTEN
¥ HEUCIIOJIH30BaHKe MPEIOCTABICHHEBIX €MY IIpaB.

3.7. O6s3aTeIbHBIME PEKBU3UTAMHU IOJDKHOCTHOM HHCTPYKIHUY SIBIIAIOTCA:

- BU3bI, COIVIACOBAHU;

- TIOJIIIUCH, TPU( YTBEPKICHHUS,

- 3ar0JIOBOK K TEKCTY;

- IONHKCE, Ipr( U 1aTa O3HAKOMIICHHS.

4. Tlopsixox paspaGoTKH, COTIACOBAHHS, yTBEPIKICHHs, H BBEAeHNUsI, B eficTBHE
MOKHOCTHOMH MHCTPYKIIHHA

4.1.JIOIKHOCTHAS MHCTPYKIMS pa3pabaThiBaeTcs B COOTBETCTBHH C TOPSIKOM DPa3pabOTKH,
IIPUHATHS ¥ yTBEPIKIACHHAS JTOKATBHBIX HOPMATHBHBIX aKTOB JICTCKOTO Cajia.
4.2 JIO/OKHOCTHAS HHCTPYKIHS TOCHe Da3pabOTKH HepefiaeTcs B IPOQCOIO3HBIA KOMMTET
IepBHYHON  mpoQ)cOr03HON  OpraHWsalMy, NPEACTABIAIOIMN  HMHTEpeCHl  GOIBIIMHCTBA
PaGOTHHKOB JETCKOTO cana (anee — npodcoro3nbiit komuteT). [Ipocoro3HbIi KOMUTET B CPOK
He [O3HEE JISCATH pabouux JHER o JHS NONydeHHs JODKHOCTHON HHCTPYKIUH OCYINECTBICT
COITIacoBaHKe MODKHOCTHOM MHCTpYKIMH. B ciydae eci MpoQCOr3HbIA KOMATET HE COITIaCEeH
C TEKCTOM JODKHOCTHOM MHCTPYKIMHU JIHOO BHOCHT IIPEUIOKEHHUS TI0 €r0 COBEPLUICHCTBOBAHHUIO,
TO 3aBEAYIONIEMY JETCKOrO Caja HANpaBisIeTCs MOTUBHPOBAHHOS MHEHHE HE IO3JHEES ILATH
JHeH. 3aBe/Iylomui JETCKMM CaZioM MOYKET COTIACHTECA ¢ HUM JIMOO 00s13aH B TCUCHHH TPEX
IHeH IocIIe TIOTyYeHHs] MOTUBHPOBAHHOTO MHEHHS IIPOBECTH JOMOIHHUTEIbHBIEC KOHCYIbTANH C
Ipo(COO3HBIM KOMUTETOM B IEJIAX JOCTHXKEHHSA B3aHMOIPUEMIIEMOTO PELICHHUSL.
4.3.TTpy He TOCTVKEHUHA COTIIACHS BO3HHUKIIIE Pa3HOTNACHs OQOPMIIAIOTCS MPOTOKOJIOM, [IOCIIe
Yero 3aBeAYIOINU JETCKUM CafioM UMEET IPABO YTBEPAUTD JODKHOCTHYIO HHCTPYKIIHIO.

5. YrBep:kaeHue J0/KHOCTHOH HHCTPYKIHH

5.1.3aBemyrommii ASTCKUM CaZoM YTBEPKAACT IOJDKHOCTHYIO HHCTPYKIHMIO IMyTeM MW3JaHHA
COOTBETCTBYIOIIETO IIPHKa3a.\
5.2. B mpukase B 00513aTEILHOM HOPS/IKE YKA3BIBAIOTCS:
- JlaTa BBEJICHUS JOJDKHOCTHOU MHCTPYKLIUH B ICHCTBHUE;
- yKazaHHe 06 03HAKOMJICHHY PaGOTHHKOB C IODKHOCTHON MHCTPYKIMEH M CPOKH [JIS 9TOTO;
- (paMHTHY ¥ IOJDKHOCTH JIAII, OTBETCTBEHHBIX 3 COONIO/ICHNE TOJDKHOCTHON MHCTPYKIMH,
- UHBIE YCIIOBHSL.
5.3. VTBepXKHGHHBIE JODKHOCTHBIC HHCTPYKIMH TOJJIEXAT OOS3aTCIPHOM PETUCTpaluu B
COOTBETCTBHM € TpeOOBaHHWSMM IENOIpPOM3BOACTBA B JETCKOM Caly C NPHUCBOCHUCM WM
TOPSIIKOBOTO HOMEpA.

6. O3HaKOMJIeHHE paGOTHHKOB ¢ JOJLKHOCTHOI MHCTPYKIuei
6.1. OzHaKoMyIeHHe PabOTHMKA JETCKOTO caja ¢ HOJDKHOCTHOHM HHCTPYKIHeH B 00s3aTeIbHOM
IOPSZIKE OCYIIECTBIAETCS NpPH MOCTYIUICHWH Ha paboTy B JeTckuii caj. O3HaKomiieHHe




OCYIIECTBISACT 3aBeNyIOIui neTcKuM canoM. [locime o3HakoMIeHHs paOOTHHK MPOCTABIISET Ha
JOJDKHOCTHOM MHCTPYKITUH O3HAKOMUTEILHYIO BH3Y — JaTa, TOIIHUCE.

6.2. O3HakomJIeHHE paOOTHHKA JETCKOTO €aJa ¢ JODKHOCTHOM MHCTPYKIHEH B 00S3aTEILHOM
HOpPSIKE OCYIIECTBIIETCS MpH IepeBoAe pabOTHUKA HA JPYTyI0 JNOJDKHOCTh UM BPEMEHHOM
IepeBoJie Ha JApyryio padory. O3HaKOMIIEHHE OCYIIECTBISET 3aBENYIOIIUN IETCKUM CallOM.
ITocnme  o3HAKOMIIEHUS pabOTHHK  MPOCTaBIsieT HA  JOJDKHOCTHOM — MHCTPYKIMH
03HAKOMUTEJBHYIO BU3Y — J1aTa, IOATIHUCE.

6.3. TpeboBaHUs, YCTaHOBIICHHBIE B JOJDKHOCTHOH WHCTPYKIMM, AECHCTBUTENIBHBEI C TOTO
MOMEHTA, KOrJa pabOTHUK OBLI ¢ HEH 0O3HAKOMIIEH.

6.4. B cimy4ae eciu pabOTHHK JETCKOTO cajia OTKA3hIBAETCS PACIIMCATHhCS B O3HAKOMIICHHH HJIM
IIOJIy9ECHUH JOJDKHOCTHON MHCTPYKIIUH, TAaHHBIA O0TKa3 GUKCUPYETCS IIyTEM COCTABIICHUS aKTa B
IPUCYTCTBHM HE3aMHTEPECOBAaHHBIX CBUjeTeledl. B akre Takke (QuKcupyercs —(akT
O3HaKOMJICHHS pabOTHHKA C COJCp)KaHHEM JOJDKHOCTHOM MHCTPYKIMH B HHOH (opme
(momKHOCTHAS WHCTPYKITHSI 39U THIBACTCS BCIIYX 3aBEIYIOMIUM JIETCKUM CaJioM).

6.5. lna Texymeit paboThl ¢ NMOAJIMHHHKA JOJDKHOCTHOM WHCTPYKUUH CHUMAET 3aBEPEHHYIO
KOIIMIO, KOTOPYIO BBIIAIOT pabOTHUKY JETCKOTO caja, paboTaromeMy B JaHHOM TOKHOCTH.

7. BHecenne m3MeHEHH B JOJUKHOCTHYIO HHCTPYKIUIO
7.1 BHeceHne W3MEHEHHH B JIODKHOCTHYIO HHCTPYKIIMIO OCYINECTBISETCS B CIIETYIOIIHX
CIIyJasx:
7.2.B cBs34 ¢ H3MEHEHUEM 0053aTENBHBIX YCIOBHH TPYAOBOTO JOrOBOpa. YKa3aHHAsS MPOLEAypa
IIPOBOJUTCS B COOTBETCTBUHU ¢ TpeboBanusaMU TpynoBoro kojekca PO (paboTHuK J0mKeH OBITH
HE II03[Hee, YeM 3a 2 Mecsla J0 IPEeNIoIoraeMoro M3MEHEHHs IMCbMEHHO YBEIOMIICHHS.
ITociie nonyueHus pabOTHUKOM COTJIAIICHHS Ha MPOJOJDKEHIE TPYIOBBIX OTHOIIEHH, BHOCSTCS
HU3MEHEHHUS B JJOJDKHOCTHYIO HHCTPYKITHIO).
7.3.1lpn W3MEHEeHUM OpraHW3alMOHHBIX YCJIOBHH Tpyaa, 0e3 W3MEHEHHs TpyJIOBOH (yHKIHM
paboTHUKA.

8.XpaHeHue 10/KHOCTHBIX HHCTPYKIHIt

8.1.JI0IDKHOCTHBIE MHCTPYKIIMH XPaHSATCS B COOTBETCTBHM C IPABHJIAMH, YCTaHOBJICHHBIMHU B
IIEPEYHEM THUIIOBBIX YIPABICHYECKUX JOKYMEHTOB, 00pa3yloIUXCs B MPOIECCEe AEATETBHOCTH
TOCYINApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOYIpaBI€HWs H  OpraHu3alui,
YTBEPXKACHHBIM Iprka3zoM MunkynsTypsl Poccuu ot 25.08.2010 Ne 558.

ITpunoxenue Nel

K ITonoxeHm o 0 JOJDKHOCTHOM MHCTPYKIMH pabOTHUKOB MyHHIMITALHOTO
OX0KETHOTO JOIIKOJIBHOTO 00pa3oBaTeNbHOro yupexaeHus «Jlerckuit cag Ne 6
«Comnusbiukoy I. Hypnar Pecriy6nuku Tatapctany

Osnaxomiienne PaboTHHUKOB
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